
How to Accept a Friend Request 
You will receive an email and the notifications button at the top of the screen will indicate that someone 
has requested to be a friend.  Go to the “Friends” tab and choose “requests” 

 

It is possible to accept or reject requests directly from this screen, but it’s better to click on the person’s 
profile 

 

You have the ability to view minimal details about the person to help you decide if you want to be their 
friend. 



 

You will need to hit the “back” button on your browser window to get back to the screen to 
accept/reject the friend request. 

 

You will find all your friends on your “Friends” tab, under “friendships.”  Initially, you will only see the 
minimal details you already know about friends, but if you click their name or photo, it will open up their 
full profile for you to learn more. 

 



 

 



 

The action buttons at the top of the screen allow you to take next steps with this friendship. 

 Cancel Friendship – If you’d rather not be this person’s friend after reviewing their full profile 
(see additional instructions) 

 Private Message – if you’d like to contact this person to learn more, schedule an offline 
conversation, set up a meeting, plan a visit, etc. 

 Block – If you’ve been harassed by someone and don’t want any further interaction (see 
additional instructions) 

 Report – If you’ve seen or experienced something mildly offensive (inappropriate photo, 
language, written information, etc..) please report the issue privately to our administrative 
support so we can address it.  (See additional instructions) 


